
 

JOB OPENING 
PLEASE POST 

 
 

CLINICAL DOCUMENTATION AUDITOR 
PART-TIME 

PORTAGE, STARK, TRUMBULL, OR MAHONING COUNTY 
 

Coleman Professional Services, a nationally recognized not-for-profit provider of behavioral 
health and rehabilitation programs, seeks a Clinical Documentation Auditor to ensure the 
integrity of medical records for evaluation and management (E&M) code documentation 
(and other medical records as assigned).  Based on the nature of the position, it can be 
based in one of our sites in Portage, Stark, Trumbull, or Mahoning County.  
 

The position reviews an assigned number of medical records for E&M code documentation 
(and other medical records as assigned), identifies documentation needs and compliance to 
established requirements, and communicates with prescribers (and other clinicians as 
needed) to address needs identified in the medical record.  The position also provides 
training support to prescribers as needed across all of Coleman’s service area. 
 

Candidates must have clinical experience as an RN (must be willing to obtain or already 
have the following: a NPI number; and an Ohio Medicaid number), MD, PA, CNC, or NP in a 
community mental health psychiatry setting and maintain their licensure.  Experience is 
needed with E&M codes and ICD-10 coding and knowledgeable in all areas of 
documentation requirements, along with a strong understanding of behavioral health and 
psychiatry medical terminology.  Strong knowledge of HIPAA regulations, CARF standards, 
and other healthcare regulatory bodies is needed to be successful in the role.  Due to the 
nature of the position, excellent research skills, organizational skills, attention to detail, and 
effective written and oral communication skills are required, and candidates must have 
experience using an electronic health record.   
 

Benefits options include retirement, paid time off, and more.  Qualified applicants will 
receive consideration for employment without regard to race, color, religion, sex, national 
origin, sexual orientation, gender identity, disability or protected veteran status.  E.O.E. 
Persons with a disability can request an accommodation to complete the application 
process by emailing careers@colemanservices.org with the subject line “Accommodation 
Request.”  
 

If interested in applying for this position, visit our website at 
www.colemanservices.org and select the Join Our Team tab and then Careers. 
 

mailto:careers@colemanservices.org
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